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Document Type:                SF
Company Code:           UOFT
Document Date:
Submit To: 	Cashiers Office 		Financial Services Department 		Finance Division 		215 Huron Street
Posting Date:
Document #:
CANADIAN BANKING REPORT-DIRECT BANK DEPOSITS ONLY
Currency:
All amounts are recorded as Canadian and any US currency will be entered with the exchange amount on the deposit slip.  All other cash should be converted to Canadian currency prior to delivery to the bank.  Contact Cashier's Office 416.978.2144 for further details.
CAD
BALANCED
DEBIT  POSTKEY
Debit indicator
G/L ACCOUNT	
General Ledger account is  350006 for all direct bank deposits at CIBC including Cash, Cheques, Debit, VISA, MC and AMEX.
DIRECT CASH, CHEQUES DEPOSIT
All cash and cheques that are deposited directly to your CIBC bank account.  Ensure that all cheques deposited to the bank are stamped or identified with your bank account number to ensure proper credit by CIBC.  This will ensure that any returned items are processed correctly back to your department for quick collection.
AMOUNT	
BUSINESS AREA
Business area
ASSIGNMENT (DEPT NAME & PHONE #)
TEXT FIELD REQUIRED                                                                                                 TRANSIT # (5 DIGITS) AND ACCOUNT # (7 DIGITS) & DATE
DEBIT POSTKEY
Debit indicator
G/L ACCOUNT
General Ledger account is  350006 for all direct bank deposits at CIBC including Cash, Cheques, Debit, VISA, MC and AMEX
DIRECT CREDIT CARD DEPOSIT MERCHANT DESCRIPTION
All merchant credit card and debit card deposits are electronically deposited directly to CIBC.  Either in your CIBC subordinate bank account or into the University's main bank account.
AMOUNT
BUSINESS AREA
Business area
ASSIGNMENT (DEPT NAME & PHONE #)
TEXT FIELD REQUIRED -  * NOTE * MERCHANT # - CC TYPE - DATE 
Merchant Number must be posted in FIS document TEXT field for each account, card type and date
Merchant# - Global, Moneris or First Data - 11 digits, American Express - 10 digits, Discover/Diners Club - 15 Digits
Card Types - VS=VISA, MC=MASTERCARD, DB=DEBIT, AX=AMERICAN EXPRESS, DC=DISCOVER/DINERS CLUB
 Total Debits:
Total of your deposits from cash, cheques and your merchant accounts.
CREDIT POSTKEY
Credit indicator
G/L ACCOUNT
AMOUNT         
TAX CODE
Choose the appropriate tax code that reflects the applicable HST.  For revenue type G/L accounts (7xxxxx series) use tax codes starting with letter "R".  For expense type G/L accounts (8xxxxx series) use tax codes starting with letter "E".
BUSINESS AREA
COST CENTER
INTERNAL ORDER
COMMITMENT ITEM
FUNDS CENTER
FUND	
TEXT (DESCRIPTION)
 Total Credits:
CONTACT INFORMATION
FOR INTERNAL USE ONLY
Copies
ONE (1) COPY FOR ORIGINATING DEPARTMENT
 
ONE (1) COPY TO FINANCIAL SERVICES
One copy of the deposit report and the photocopy of the Bank deposit form should be kept at the originating department.  The original deposit report with the white top copy of the bank deposit form should be forwarded to the Cashier's office.
9.0.0.2.20101008.1.734229
	CurrentPage: 
	PageCount: 
	Choose the appropriate date from the drop down menu that the deposit was made at the bank, or the date the transaction occurred.: 
	Enter the date the document was posted to FIS.: 
	Enter the system generated Document Number upon posting to FIS.: 
	Enter the appropriate General Ledger account: 7xxxxx series for revenues, 8xxxxxx series for expenses.: 40
	General Ledger account is  350006 for all direct bank deposits at CIBC including Cash, Cheques, Debit, VISA, MC and AMEX: 350006
	Cell3: CIBC-Cash/Cheques Deposit
	Sort, subtotal and enter the amount of the deposits according to the merchant description chosen in the previous drop down menu.: 
	Business area: 
	Enter the department name and and phone number of the processor.: 
	A bank account or merchant number is required to ensure correct credit to your area.: 
	Click this button to add a new line below: 
	Credit indicator: 40
	Credit indicator: 50
	From the drop down menu, choose the appopriate description of each entry.: 
	Enter the amount to be credited to the G/L account specified in the same row.: 
	Enter the department name and phone number of the processor: 
	Enter Text relevant to the line item.: 
	Click this button the delete this line: 
	Total of your deposits from cash, cheques and your merchant accounts.: 
	DropDownList1: 
	Enter applicable business area.  For U of T excluding Ancillaries, enter 1000.: 1000
	Enter the applicable Cost Center or Internal order but not both.: 
	Enter the applicable Internal order or Cost Center but not both.: 
	Fill in only if a "Special" Commitment Item is applicable.: 
	Enter the Funds Center: 
	If applicable, enter the Fund number.: 
	Reset entire form: 
	Print form: 
	Signature of the person authorized to approve the deposit.  You can sign digitally or print and sign.: 
	Enter the name of the contact preparing this deposit: 
	Enter Faculty or division name: 
	Enter the department address: 
	Choose the date from the drop down menu on which the deposit was prepared.: 
	Enter the contact phone number : 
	Enter title of the person authorized to approve the deposit.: 
	Internal use only - to be filled in by cashier.: 



