
REQUISITION - CREATE FIS MASTER RECORD
Departmental Internal Order (IO)

IO Number  assigned: 
(for administrative use only)

1. ADMINISTRATIVE DATA
Contact Person:

Email Address:

Reference IO (if available):

Date:

Phone:Faculty / Division:

Address:

Funds Center Link:

IO Group:

IO Name:

Business Area Code: 

2. INTERNAL ORDER DETAILS

3. SETTLEMENT

Statistical Order? : 

Parent Node (CC Node must be identified e.g. Nxxxxx):
4. AUTHORIZATIONS

SignatureSignature

FOR ADMINISTRATIVE USE ONLY
Assigned by:

Date: Date:

Faculty/Division Notified:

(R15/10DH) Financial Services: Last Modified May 2015

Manager NameApplicant Name

Enter the Internal Order Name (e.g. Faculty/Department prefix:  IO Name . Maximum characters, including spaces = 40)

Yes No

100%  Settlement? : Yes No

Enter the Settlement Cost Center(s)  
List the Cost Center(s) and the corresponding  allocations below.

Settlement Cost Center (CC) Settlement Cost Center (CC) Settlement % Settlement %

UNIVERSITY OF TORONTO  
  
Financial Advisory Services & Training 
Financial Services Department 
A Division of Business Affairs Send completed Form by FAX: 416-978-5572 OR email : fast.help@utoronto.ca

(For Planning/Budget purposes)
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IO Number  assigned:
(for administrative use only)
1. ADMINISTRATIVE DATA
Contact Person:
Email Address:
Reference IO (if available):
Date:
Phone:
Faculty / Division:
Address:
Funds Center Link:
IO Group:
IO Name:
Business Area Code: 
2. INTERNAL ORDER DETAILS
3. SETTLEMENT
Statistical Order? : 
Parent Node (CC Node must be identified e.g. Nxxxxx):
4. AUTHORIZATIONS
Signature
Signature
FOR ADMINISTRATIVE USE ONLY
Assigned by:
Date:
Date:
Faculty/Division Notified:
(R15/10DH) Financial Services: Last Modified May 2015
Applicant Name
Enter the Internal Order Name (e.g. Faculty/Department prefix:  IO Name . Maximum characters, including spaces = 40)
100%  Settlement? :
If this a 100% settlement to a single Cost Center, select Yes then list the Cost Center below. Use the other rows to enter a split settlement and their corresponding allocations.
Enter the Settlement Cost Center(s) 
List the Cost Center(s) and the corresponding  allocations below.
Settlement Cost Center (CC) 
Enter the Settlement Cost Center that this Internal Order will be linked to
Settlement Cost Center (CC) 
Enter the Settlement Cost Center that this Internal Order will be linked to
Settlement %
Enter the Settlement Percentage for the Cost Center
Settlement %
Enter the Settlement Percentage for the Cost Center
UNIVERSITY OF TORONTO 
 
Financial Advisory Services & Training
Financial Services Department
A Division of Business Affairs
Send completed Form by FAX: 416-978-5572 OR email : fast.help@utoronto.ca
(For Planning/Budget purposes)
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Financial Services, University of Toronto
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