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Work Instruction

Budget Movement Report for Funds

When to Use

ZFTRO55_FUN
DS

This report is used to view the budget activity and totals for Funds.

Report Functionality

e Report can be run for individual or multiple Funds associated with an individual or multiple
Funds Centers, and can be restricted by: Funds number, Funds Classification, Active Funds,
Sponsor, Commitment Iltem or budget transaction date.

e Provides a summary display of budget activity based on budget transaction type (i.e. Original
Budget, Supplements, Returns, Transfers Sent, Transfers Received and Released) or an

optional line item detail display.

o Drill down functionality allows users to see budget line items that support the summary total.

e Report can be sorted, sub-totaled, filtered and downloaded to Excel Following link details the

Line Iltem Functionality

http://www.finance.utoronto.ca/Assets/Finance+Digital+Assets/grg/reporting/common/lifunc.pdf
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Menu Path

Use the following menu path(s) to begin this transaction:

Accounting >> Funds Management >> Information System >> Funds Management Section
(UofT Reports) >> Budget Analysis Reports >> Budget Movement Report for Funds

Transaction Code
ZFTR055 _FUNDS

Helpful Hints

This report is only used to report on Funds. To report on Funds Centers use the Budget Movement
Report for Funds Centers. The QRG for ZFTRO055 can be found at the following link:
http://www.finance.utoronto.ca/Assets/Finance+Digital+Assets/grg/reporting/budgetanalysis/budget

moverptfc.pdf

Last Modified: 18 March 2015 Page 2/13


http://www.finance.utoronto.ca/Assets/Finance+Digital+Assets/qrg/reporting/budgetanalysis/budgetmoverptfc.pdf

% Financial Advisory Services & Training
K UNIVERSITY OF Financial Services Department

TO RO NTO www.finance.utoronto.ca/fast

Detailed Procedure
1. Start the transaction using the menu path or transaction code.

SAP Easy Access University of Toronto Menu

ald B C@Ge DHMBE ODhan BE @MW
SAP Easy Access University of Toronto Menu
BE | % @B 2|«
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7 i Funds Management
b dMaster Data
b 3 sudgating
B Jpestng
[ 3 Additional Functiors:
< 1 Infor mation Systiven
3 Funds Morgement Soction (U of T Rigorts)
= i Budgut Analysks Reports
12 ZFM3 - Budget/actual Comparison
15 ZFTROSS - Budget Movement Report for Fund Centers

[

123 ZFTRASS FUNDYS - Budget Movarment Repart for Funds
12 ZFTLO4EX - Budget to Flan Reconcilistion
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B [ Donation Reports
B [ Financial Summary Reports
B LI PM Accounts List
& L Marwagement Ropor ting
& L Morsth-Frad Roports
& I cpecil Purposs Reports
& 1 Student Support
& [ Year - End Reports
& Line lems
B Master Data Incanes
[ 1 Totak Records
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2 Double-click @ ZFTR055_FUNDS - Budget Movement Report for Funds
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3. Complete the following as required:

Field Name Required/ Description
Optional/
Conditional

FM Area Required |Defaults to UofT.

Budget Version Required |Version “0” is the current budget version and reflects all
processed changes to budget Version “1” is the original
budget version and reflects original operating budgets at
the beginning of the fiscal year. If the field is left blank,
the report will default to version zero.
& For a Fund the Version “1” reflects the budget at
the beginning of the fiscal year selected. This is not
necessarily the original budget of the entire Fund as a
Fund can be over several fiscal years.

Funds Center Required |A six digit code, starting with “1” or “2” used to record the

funding and spending transactions for financial activity
reported on a fiscal year basis. (i.e. operating, ancillary,
etc.)
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Field Name Required/ Description
Optional/
Conditional

Include Funds Center | Optional |Checking this box indicates that you want to include all
Hierarchy the FC’s that are listed below the parent account.

Funds Optional  |Enter the Fund(s) to be reported on.

@ Leaving the fund field blank will include all funds.

Funds Classification Optional |FIS code used to distinguish and identify between
Research, Trust and Capital Fund.
Active funds only Optional |Check box to include only active funds.

: Funds are considered inactive when they are
classified as inactive, not based on fund end
date.

Sponsors Optional |ENter sponsor number(s) to report on.

@ Leaving the fund field blank will include all
sponsors.

Commitment ltem Optional |An alphabetic code used to (1) group similar g/l accounts
for summary reporting purposes; i.e. Supplies and (2)
segregate budget dollars for special purpose spending;
i.e. EXP-UTFA, SPECIALS, etc. within a Funds Center or
Fund. Defaults based on G/L account used, maybe

overwritten.
Commitment ltem Optional |Checking this box indicates that you want to include all
Hierarchy the ClI's listed below this level.
FBS Conditional |Former Budget System. Select if historical (pre-upgrade,

i.e. documents processed up to and including October
2006 month end) budget details/totals are required.

BCS Conditional |Budget Control System. This is the default selection for
all reports. This will give budget totals as at October
2006 month end and onwards.

Display Migrated Conditional |Selecting this displays the migrated budget documents in
Documents a separate column (Fiscal Year 2007 only).

Separately

Do not display Conditional |Selecting this includes the migrated budget documents in
Migrated Documents the standard budget columns (Fiscal Year 2007 only).
Separately

Line item entry date Optional |Document entry date.
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view of all transactions.

Field Name Required/ Description
Optional/
Conditional
Summary Conditional |Selecting this will provide the user with a summarized

individual transactions.

Line Item Conditional |Selecting this will provide the user with a view of all

4, Click @1

Report Layout Options: A.) Summary View

B.) Line item detail View

A) Summary View

|
G| U0 e@e DHER atan AR @ %
Budget Movement Report for Funds

EAYT| 8% OSRT G| B | BB s | M 42

Budge! Hovemenl Reporl For Funds

FH firea unFY
fudget Version aan
Fund Centers 2A3555

include Funds Center ¥

Fund+,

Funds Classification

Active Funds only

Sponsors

Conmitnent Ltem

DCS/TDS Repurting  BCS Dudgetl, Dverall

Report ZFTRASS FUHDS
Instance RPT

User PROCHUAH

Date/Time 02062008 11:34:08

CFC |Fund | Com.Ttem |Fund Class| C|AUC|Sponsor End Date |Original Dudget 1 ns
2RA555 | K18953 | EXPENSE-S 3|k |Canada Foundation For Tonoualion| 03 . 632004 42 50800 080 | a0
2555 (N1HYG6H | EXPENSE-S 3|k |Ontario Innovation Trust 41,0 . 2006 UL w.an a.ue
203555 | K5A543 | FQUIP-5 3|R  |Hatural Sciences & Engineering  |[31.03.2007 un, 479 .59 n.an | o.on
2BISES | NE9677 | COMPEMS -5 3|k |uUniversity lealth Hetwork 15. B8 . 2007 24,000, 08 .00 | 0.00
203555 | KE9677 | EXPENSE-5 3|R  |Umiversity Heallh Hetwork 15 . 08 . 2007 5,519,008 n.an | o.om
283555 | WE9677 | DUERHERD-S 9|R  |University Health Hetwork 5. 62007 10,231.00 0.0 a.00
203555 | KE9ATT | TRAUEL-5 3|R  |Umiversity Heallh Hetwork 15 0f . 2007 1,508, 08 0.a0 | A.00
- 1,860,745 .59 .o | e

4][+]] I
|
Column Description
CFC Commitment Funds Center number
Fund Fund number
Com. Item Commitment Item name
Fund Class Fund Classification
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Column Description
C Commitment Item Category.
2 - Revenue
3 - Expense
AVC Funds Availability Control

O — Overall Budget
R — Released Budget

Sponsor Sponsor Name

End Date Fund End Date

Original Budget Represents the initial set-up of funds when the
fund was awarded often corresponding with grant
year.

Supplements Budget supplements.

Returns Budget Returns

Transf. Sent Budget transfers sent

Transf. Rec'd Budget transfers received

Carryforward Carryforward budget received or sent.

Total Budget Total of all budget transactions.

Released Budget Total budget released and available for spending

for Research Funds.

@ Report can be edited (sorted, sub-totaled, filtered etc.) using the icons on the reporting tool
bar at the top of the report. For details on Line Item Functionality click:
http://www.finance.utoronto.ca/Assets/Finance+Digital+Assets/qrg/reporting/common/lifunc

-pdf
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Drill Down Functionality

To drill down and see the supporting budget document line items, double click on any budget amount or
total.

.Example: Double-click 642,508 .08

BCS Budget Entry Documents
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List Edit Goto Setting

G 10 eEe DHE fhoan DR QB —

Budget Movement Report for Funds
@|£??|g%|ﬂ@|§iﬁ%‘@@ﬁ‘Selectwons||‘ 4 »r

Budget Hovement Report for Funds

KRN

FH Area UDFT
Budget Uersion L1 1)
Fund Centers 283555
Include Funds Center X
Funds

Funds Classification . .
et fre o i You can drill down on the total budget in the

Sponsors summary view to jump to a complete line item

Conmitment Item view.
BCS/FBS Reporting  BCS Budget, Ouerall

Report ZFTRB55_FUNDS
Instance RPT

User PROCHWAN

Date/Time 13.066.2008 13:09:05

CFC Fund Com.Item Supplements|Returns| Transf.Sent|Transfers Rec'd|Carryforward l]tI*r Total Budget|Released Budget
283555 | 418953 | EXPENSE-3 a.08 a.08 a.89 a.89 8.680 |B.B8 642 ,588.00 642 ,588.00
2083555 | 418968 | EXPENSE-3S 6.08 6.08 6.60 6.60 6.80 |0.08 642 5O8_00 642 5O8_00
283555 | 456543 EQUIP-S .68 .68 a.81- a.68 0.08 |0.88 48,479.58 48,479.58
283555 | 459677 | COMPENS-S .88 .88 0.688 0.688 0.688 |0.88 24,000,808 24,000,808
283555 | 459677 | EXPENSE-3 a.08 a.08 a.80 a.80 8.680 |B.B8 5,519.88 5,519.88
2083555 | 459677 | DUERHEAD-3 6.68 6.68 a.60 a.60 6.80 |0.08 10,231.008 18,231.0608
283555 | 459677 | TRAVEL-S a.a8 a.a8 a.e8 a.e8 6.80 |A.B8A 1,5808.88 1,588.88
* .68 .68 a.81- 0.88 0.688 |6.88 1,366,745 .58
[0l 1Ly

\ D [RPT (1) 010 P2 db03 NS

j Double click on the Total Budget Amount $1,366,745.58 to go to Line item detail View
directly without existing the report.

OR

To see the entire report as a line item view initially rather than drilling down, choose Line
Item instead of Summary on the initial screen to get the following view:
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B.) Line Item View

BCS Budget Entry Documenls
G0 BE AT T E%MM &SR WG ec | B o & Sm | BB Sk | 44PN

Transfier from NSERC EQPEQ 200555 / 55654

To drill down and see a specific budget document, single click on the entry document number.

Example: Click on _
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Pastad
292,629.00
0

20.10.2006

To see who posted the budget document and the date and time it was posted click on the
[ Additional Data |,
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Budget Entry Document - Additional Data

1] sluB e@@ DEE anLd AR @m

®a| Entry Document

Header Text i

Text Hane

Vear Cohort Created by  PROCHTL
Public Law Crealsdon  BU.1ULZ086
Legislation Created at 17211209

|Typar Arncent (TAD) D |
IEH 353,89.00 10 3
[FELE 332,025.00 [0 |

U JRPT (1) 010 o4l b3 TS

5. Click g to return to the previous screen.
End of procedure.

Resource Information:

% Contact your FAST team representative for additional instructions on how to use this
function. http://www.finance.utoronto.ca/fast/contacts.htm

Reference Guides:

Line Item Functionality
http://www.finance.utoronto.ca/Assets/Finance+Digital+Assets/grg/reporting/common/lifunc.pdf

ZFTRO55 Budget Movement Report for Funds Center
http://www.finance.utoronto.ca/Assets/Finance+Digital+Assets/grg/reporting/budgetanalysis/budg

etmoverptfc.pdf
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