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Run and Retrieve a Report in the Background
Why would I run a report in the background?
When you run a report in the background, the report execution has no influence on your session and
you can continue to work. When you run a report interactively, the session you are in is blocked from
further processing. It also ties up system resources and processors. You have to wait until the report
has finished executing before you can continue on with your work, or open another session of SAP. If
you run the report in the background, it saves time and is a more efficient use of system resources.
This process should also be used to run reports that 'time out' if run in the foreground.

When would I run a report in the background?
If you do not need to use the drill down function on a report, you can run it in the background. If you
do need to drill down, but want to run the report quicker, use RPT. To find our more about RPT, please
click here.

How do I run a report in the background?
Step 1. Go to the selection screen of the report that you wish to run and complete the selection
screen.
Step 2. Click on 'Program >>Execute in Background' from the title bar.
Step 3. The system will propose a 'Background Print Parameters' box.

Step 4. In the 'Spool Request' section, there is a field called 'Title'. You can enter any text here that
will help you to determine which report you ran when you are retrieving the spool. This is especially
useful if you are submitting several reports in the background on the same day.
Sept 5. Under 'Spool Options' click in the following boxes to remove the check marks: 'Print
Immediately' and 'Delete after Output'.
Click

.

Step 6. A 'Start Time' box will appear. Here is where you can tell the system when you want to
schedule the report to run. You can choose 'Immediate' and it will start right away. You can also click
on 'Date/Time' and schedule the report for a specific date and time. One you have made your selection,
click on

.

Congratulations!! You have now successful scheduled a report to run in the background.

How do I retrieve a report from the background?
When a report is run in the background, a spool is created. To retrieve the report, you need to access
these spools. To do this, you would click on 'System >> Own Spool Requests' from the title bar.
The system will open up another session of SAP for you, with the following display.

This screen will provide you with a list of all your spool requests for jobs submitted in the background.
To view the details of one of these report, simple click in the check box on the left hand side of the
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report you wish to view, and click on the

.

The system will now provide you with the results from the report that you ran. Toprint the report on
the screen. Click on the

icon.

Congratulations!! You have now successful retrieved a report run in the background.

