
1

 

Ho
 

Th
cho
 
Th
 

 

ow to set a p

e process to 
osen. 

e path is Sys

printer as y

set a printer a

stem>>User P

            

your default

as your defau

Profile>>Own

                     

t in FIS? 

ult in FIS is sim

n

                     

mple and quic

   

ck.  It will savve you time by

 

y having the p

 

printer already

Sept 2015

Volume 2 

Number 9 

y 

http://www.utoronto.ca/
http://www.finance.utoronto.ca/
http://www.finance.utoronto.ca/fast.htm
http://finance.utoronto.ca/fast/fast-tips-newsletter-archive/


2

 
Fill

are
 
Ch
 

 

Le

 

Wh
 

An
dep

Th

Us
FA

l in the Outpu

e also selecte

hanged your m

earn More: 

 AMS Re

ho is PROC

y transaction
partments/div

e Production 

sing the inform
AQ >> PROCN

ut Device with

ed.  Simply cli

mind?  Not to 

eferences:  A

CNTL and w

s entered by 
visions. 

Control staff 

mation provide
NTL Entries 

h the printer c

ck the Save i

worry.  A diff

AMS Printing 

why are they

UserName =

CANNOT pro

ed in the docu
page, you ca

code.  It is als

con ( ) and

ferent printe

Information 

y posting to 

= PROCNTL (

ovide details r

ument header
n determine w

so recommen

d you have no

r can still be

  

my accoun

(Production C

related to the

r of a transac
who to contac

nded that the P

ow set your de

e chosen at p

nts?  

Control) are ce

e entries poste

ction and the c
ct to get addit

Print immed

efault printer 

print time if d

entrally run on

ed. 

contact list av
tional informa

. and Delete 

in FIS.   

desired. 

n behalf of ot

vailable on the
ation.  

After Output

her 

e FAST >> 

t 

Th
 

en choose the Defaults taab>> Output 

 Data 

Device
 

http://finance.utoronto.ca/faqs/procntl-entries-and-document-types/
http://finance.utoronto.ca/faqs/procntl-entries-and-document-types/
paramso2
Typewritten Text
https://easi.its.utoronto.ca/help/ams-printing/

https://easi.its.utoronto.ca/help/ams-printing/


3

 
 

 

Le

 

 

AL
 

A p
the

In l
 

 

Le

 

earn More: 

 FAQ: P

 

 QRG: D

 

 
 

LL ABOARD

paper boardin
e claimant pro

lieu of a boar

 Hotel in
 Taxi/tra
 Meal re
 Certifica

earn More: 

 GTFM: 

PROCNTL Ent

Document Dis

D! Changes 

ng pass is no 
ovides other a

ding pass, ex

nvoice at the t
nsit receipts t
ceipts from th
ate of confere

Travel and O

tries 
r

splay 

to the Univ

longer requ
acceptable do

xamples of ac

travel destinat
to/from the ai
he travel dest
ence attendan

Other Reimbur

versity’s Tra

ired to substa
ocumentation 

cceptable doc

tion 
rport 
tination 
nce 

rsable Expen

avel Policy

antiate an exp
as proof of tr

cumentation m

ses – Policies
 

pense reimbu
ravel. 

may include o

s and Guideli

  

ursement clai

one of the follo

ines  

 

m for Univers

owing: 

sity travel IF 

 
 

paramso2
Typewritten Text
http://finance.utoronto.ca/faqs/procntl-entries-and-document-types/

http://finance.utoronto.ca/faqs/procntl-entries-and-document-types/
paramso2
Typewritten Text

paramso2
Typewritten Text
http://finance.utoronto.ca/wp-content/uploads/2015/11/docdisplayje.pdf

paramso2
Typewritten Text

http://finance.utoronto.ca/wp-content/uploads/2015/11/docdisplayje.pdf
paramso2
Typewritten Text
http://finance.utoronto.ca/policies/gtfm/travel-and-other-reimbursable-expenses/

paramso2
Typewritten Text

http://finance.utoronto.ca/policies/gtfm/travel-and-other-reimbursable-expenses/travel-and-other-reimbursable-expenses-policies-and-guidelines/


4

ONE-ON-ONE WORK SUPPORT 

Get HELP FAST - Biweekly lunch time AMS support sessions (FIS, HRIS, USHOP & RIS/MRA/MROL)       

LOCATION: 256 McCaul St., Room 103 OR 109                                                                                                       

Thursday, October 15th    Room 103 12:30pm – 2pm 

Tuesday, October 27th       Room 103 11:30am – 1pm 

   

 

 

TRAINING  
 
 

 FIS Training Calendar 
 

 FAST Tips Newsletter - Archive 
 

 

FAST STAFF 

 Financial Advisory Services & Training (FAST) 
 

 Subscribe to AMS Listserv 
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