UNIVERSITY OF
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Financial Services Department

Cost Center without and with Internal Orders -
Plan and Actuals

When to Use:

These reports are used to review CO plans and to provide a comparison of CO Plans to actual revenues
and expenses and analyze the variances. These reports do not include any amounts related
commitments (reserves).

The CC w/o I0: Plan and Actual report can be run for individual Cost Centers or for Cost Center
Nodes/Groups.

The CC with I0: Plan and Actual report can be run for individual Cost Centers or for Cost Center
Nodes/Group and must include an Internal Order(s) or Order Node(s)/Group(s).

Report Functionality:

e Compares the planned amounts in the Cost Centers and/or Internal Orders with actual expenses
and revenues. The report calculates the variance as a dollar value and a percentage. Totals are
provided for each cost center and/or internal order and at the Node and/or Group levels.

e The report allows you to drill down on the actual amounts and display individual line items by
cost center and/or internal order.

e Report can be run for different CO plan versions i.e. ‘0’ for the current plan or ‘1’ for the original
plan.

e Report can be downloaded to Excel.
Report Output - Financial Information Available

kCost element/cost center PFPlan costs PFAct.costs FVar (abs) FVar (%)
Detailed Procedures

Access transaction for CC w/o I0: Plan and Actuals:


http://www.utoronto.ca/
http://www.finance.utoronto.ca/
http://www.finance.utoronto.ca/home.htm
http://www.finance.utoronto.ca/fast.htm
http://www.finance.utoronto.ca/fast/qrg.htm
http://www.finance.utoronto.ca/fast/qrg.htm
http://www.finance.utoronto.ca/fast/qrg/rptmd.htm
http://www.finance.utoronto.ca/fast/qrg/rptmd/cca.htm
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Cost Center without and with Internal Orders - Plan and Actuals

Accounting=>>Controlling=>>Cost Center Accounting >=>
Information System>>Reports for Cost Center Accounting
>=>Cost Center Accounting (UofT)>>UofT: CC w/o 10:
Plan and Actuals

Transaction code ZS03

Access transaction for CC with I0 : Plan and Actuals:

Accounting=>=>Controlling>>Cost Center Accounting >=>
Information System>>Reports for Cost Center Accounting
>=>Cost Center Accounting (UofT)>>UofT: CC with 10:
Plan and Actuals

Transaction code Z2S01

Selection Screen(s):
a) CC w/o I0: Plan and Actuals

cc without io plan and actual 1

Program Edit Goto  Environment Systern Help

@ 00 CaQ DHEE OTON BE @

UofT: CC wio I0: Pian & Actuals: Selection
@ IE‘,.! :_E.Jlata source... |

Selection values -
St L e TR

Cantrolling area LIDFT
Fiscal Year 2006
From period 1

To period 12
Plan version o

Selection graups -
Cost center group
Or valueis) 14545 ta 14549 |_-:>|
Costelement group UOFT-ALL -

Crwaluels) to E

b) CC with I0: Plan and Actuals
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Cost Center without and with Internal Orders - Plan and Actuals

cc without io 2

pnment  Systern  Help

&l IR Qe DB DD oD D®

UofT: CC with 10: Pian & Actuals: Selection
@ [  Data source... [H

Selectionvalugs

Controlling area poFT
Fiscal Year 2006
From period 1

To period 12

Plan version o

Selection groups .~

Cost center group

Orvalue(s) 15043 1o I::E
Cost element group UOFT-ALL

Orvalue(s) fo I_:;>
Order group CC15049

Orvalue(s) ] Ej

Required (R)

Field Name / Optional |[Description of Field Content
(0)

Controlling area R UOFT- Defaults

Fiscal Year R Enter the fiscal year that you wish to report on.

From period R Enter the period that you wish to report from

To period R Enter the period that you wish to report to

Plan version R Version “0” is the current CO plan version and reflects
all changes to the plan.
Version “1” is the original CO plan version and reflects
the original plan.
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Cost Center without and with Internal Orders - Plan and Actuals

Cost center group R Enter either a cost center group OR cost center.
IOR value(s)

You can enter a single cost center, a range of cost
centers or use the multiple selection screen (by clicking

on ) to list a series of cost centers.

Cost element R Enter either a cost element group (default UOFT-ALL)
group OR IOR cost element.
value(s)

Note: when using a cost element group the report
output will show sub-totals at the cost element group
level.

You can enter a single cost element, a range of cost
elements (ie; 700000-899999 for all revenue and
expense cost elements) or use the multiple selection

screen (by clicking on ) to list a series of cost
elements.

|Report CC with I0: Plan and Actuals

WARNING: When using this report you must enter an Internal Order group or
Internal Order. Leaving these fields blank will report on ALL internal orders.

Order group OR R Enter either an internal order group OR internal order.

value(s)
You can enter a single internal order, a range of internal

orders or use the multiple selection screen (by clicking

=5} . . .
on ) to list a series of internal orders.

Click on & button to execute.
Report Output Screens:

There are 2 views for this report, (1) Cost Center Report-Rows (default view) and (2) Cost
Center Report-Columns. The following section provides information on how and what
information is displayed in the report output as a result of the “report view"” selected.

(1) Cost Center Report Rows - Displays plan and actual data for each cost center and/or
internal order at the cost element level.
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Cost Center without and with Internal Orders - Plan and Actuals

cc without io 3

LU H QOO DHE DDLAO B BE
Cost Cenire Report - Rows

Qe[| D K& Wicoew 4 4 b b [ @ E 5 4 E)

Raplaits {1} P eemrsercssti et e e e S e B O o B o e e S S R S SR S R R N B S R R B R

Com Caeire Repan - Rows

. - RFT2803-B20 [OSL Cemtre REport - Rows CONTRIL MREA; GDFT PAGE R
s Rapart - Caol =
USSR RS T L e ot BC wéa, J0- Plah & Actisls RE: ITGA 2608 HW GATE 27,85 sane
LIBIIYE PCR 1 12 ALY TIME: - 9715451
slRE[ON. @

RELECTED (Hal ELNSER
;E SELELTED COST CTEIGR
f FEASFNRAESEAE NN FRREN (TR R AT AP LR T AN Y P LN TR RN PR LYY

LT Mavigation onfoff
button to display or

suppress "Repor viesws" Cont wleweert/coEt cepter Plan costs Act cogts Vor jsbs) war ()
zelection buttons
= Imterna® fecavery of Sarmfils i e 168,173 5, TG .M
5 TEERED Int Bec Frimge Ben 21, 8%8- 16,173 5, ThE- 26.21
E Imternal Recavery of Expens=s o8 A 50, oog
f TORISD  Int Rec. Services Gen 58, opa- 50, Do
E Expaivin 11 Cost Elaments 4ar ey i1, 535 03 Eak @1
Total Cosperastion EimBary E36_aar S48, 718 a5 GEE 15684
= HEIE Adein Appoiated Comp i ek | 438 4Rt §F an 18,80
; BO1BdD  Pay ADaIn 526,733 438, 48T BT, 246 16.68
ﬁ : E HEIS Admin Won Appoint Cosp §_ BN B AL
beie  Click o " BOY14N  Pay Casusl ASATR, 5 655 5 ght
HEIS - Stwdemt Cowpansation 1.524 LK1 06 8
EXP'EIFICI o ] BR131A Py CON-LG 1,584 1,504 | to0_[@
HRIS - BEnETiTE 108, fisn 6,580 12,484 11,44
CO”apse SL’II:'_ : BO1818 Payv Bemofils Appocinted 186 oS0 86, 5665 12,454 11,45
| Furniture 15_070 13,74 1.B0 B 57
tOt'al |EVE|S : 2018 Furnitaras Purthass 165 07T 13, 7ia i.am .57
5 Equipaent 1,877 1,677
EZ1RE Equipment. Purchase 1, 0 i, Ghb
E211180  Eouip Codput Purch 58T a7 -
[ 3 sdbp Supnlies 4 Garvices Gummary 2 TEa i, 159 AT a0y 114 01
‘;_ 2t Office Gupdly expensss 1,750 8,641 T.0FT-] da0 T8-
B25ak  Supplies fenersl el &0z @, 55313, Fan B

Field Name Description of Field Content

Cost element/cost[This column lists the cost centers and/or internal orders included in the
center report along with the cost elements and cost element groups (if a cost
element group was specified on the selection screen).

Sub-totals for cost center and/or internal order groups are added if the
report is run using groups.

Plan costs Shows the amounts planned at the cost element level for each cost
center and/or internal order.

Act. costs This column shows total expenses and/or revenues posted against the
cost center and/or internal order. NOTE: This does not include
commitments such as Payroll reserves or Purchase Order reserves.

Var (abs) \Variance = Plan Costs Column minus Actual Costs Column

Var (%) Variance between Plan Costs and Actual Costs displayed as a
percentage of Plan Costs

(2) Cost Center Report — Columns - Displays plan and actual data totaled across all cost
centers and/or internal orders at the cost element level.
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Cost Center without and with Internal Orders - Plan and Actuals

cc without io 4

I SO0 DRB DNOe 08 98

Cost Cantar Repor - Columns

s o u| T

¥l Coal Cepitis Repon - Rivas
[FY Casl Center Rmpod - Catamns([)

Eﬂ Marvigation
oniott for Reports;
select"Column®

W

& AY; Moo 0o » o» 82 ik i
I B e e e e e e e e e e e e e R e e R e e et e R i e R e
EPY-PEOR-(0A Lost Centar Beport - Tolusns LPM RS RBER: LIDFT FASE 1
GR- 1503 UetT: CC wia 100 Flen & Actuats ¥R 2008 ZHOE AU CATE 27 0E 006
LIE W PER 1 12 iy TIRED t5.M1E7
WERELON @
SELELTED. COSY CTR GR
IR I NI I NI T RN I I EI I IS IEEISCIECIIEICIICIISNEITIEIOITER

Eaet Finpails

THM2T
TR

Imt Esc Rgmin  E&1
Irt ®ec Gomp Lnion
interral Recovery of Salarie

EE'TU

expand or

collapse
Cost

Elements

Field Name

= Ll
/' TEERAE  Int Rwc Frings Ben 6,173 B
= inmternal Becovary of Bemefils 5,17 -
THEZGR Imt Rec Servicen &en 50, 000 0
Iniernal Racovery of Erpengas Jed DE E
internal Exp Recovery Sumsary o7 546 00- 135 860 65 139
Epvefipe. Buseaty Lost Bléssnils 12T . 546100 139,063 _£5- 14,
CmvETLe A1 Cort Elssants 12T 548 80 118, B 0 - 13
: ERALE  Fay . Awim Sa%, 133 60 433 agh BN LES]
(a3 HALS - Rom1n Rppalnted Comp 525,713 525,733 60 {10, 858065 LEL]
El1140 ey, Casun) Bomin. 5,655 00 ]
E W HRIS - momin Wom Apootet Cong &, 5% 48 i
B IE  Faj  Cahadian Wndergratists 1,584 BB 1.564.00
= MRS - Student Coppensation 1,504 00 1.584_00
B0 Fay Bersfits Appeinied 108, 980 _BC *hE 0190.50
; AEIE gsraTILE TR uRD e 188, RED 00
t Total Cospensatton Gomeary B35, 48T B0 B35 L0700
B2 0 Furniliurs Purchiass 15,070 00 15,878 00
Ll Furniturs 15, Gre ad 16,870, B0

B8P Equipmert: Purchass

Description of Field Content

Cost elements

This column lists the cost elements and cost element groups (if a cost
element group was specified on the selection screen).

CCtr plan costs

Total of all cost center plans summarized at the cost element level.

Total Plan

Total of all cost center plans and internal order plans summarized at the
cost element level.

Note: If running the CC with I0: Plan and Actual report an additional
column will be displayed showing the total planned amount for all
internal orders by cost element.

Act c. ctrs

This column shows total expenses and/or revenues posted against all
cost centers Note: This does not include commitments such as Payroll
reserves or Purchase Order reserves.

INOTE: If running the CC with IO: Plan and Actual report an additional
column will be displayed showing the total actuals for all internal
orders.

Total act.

This column shows the total of all expenses and/or revenues across all
cost centers and internal orders summarized at the cost element level.

\Var (abs)

Plan Costs Column minus Actual Costs Column

\Variance
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Cost Center without and with Internal Orders - Plan and Actuals

ar (%) \Variance between Plan Costs and Actual Costs displayed as a
percentage of Plan Costs

Report can be downloaded into Excel using Office Integration E . Click here for instructions.

Drilling down to detailed line items:
This report allows the user to drill down to plan and actual line items.

cc without io 5

& | 1UH a8 REHR D000 DR @6
Caost Centra Reporf - Rows
B REH|N R &F 0 coum[GETF

RepiE i D Bl -=izicizancdxszanninan == =szizasmzessosamEs £= szzzzaszrzszes sazgs
—EI_ CORGETY RNASISHRES AFT Z503-B2k Cost Centre Repor® - W COMTROL. ARER: "UOFT FAGE. i
iy = e -nz & Ren - Aows CARER: :
B Gost Gantar Renort- Cumne BR (ZE03 UofT. CC wio [0 Plan & Actuals WRs poBG 2008 e
LEB-1WE PER: 1 12 RUK TEHE: 11.54:F1
VERSTON: @
To drill dowen to the detailed line  —kp cesr fonse WIET-ALL  Uoof 1 - A11 Cost Eleasnts
iterms, douhle click an any actual ED /G 1454
Elr'r'll:lLIr'lt Elr'ld SE'ECt the apprﬂprlate LR LR TR LR LLLELE RLILL LRI L PR L DL L LRl DLl
report from the pop up bhosx:
Nanent/gust centar L e conts | sctesste | ovar ey [
Irterral Recovery of Benafits M 16,173~ 5,745.] 26,2
- § 4 7o055e  Int.Rec. Frimge Ben 21,918 A6, 173- 5,745 26. 21
Eg:::- 3 nt::; ;ﬁiﬁall.r:nn'ilt:;:h Irternal Recowvery of Expensos HE_BEB. £Q, 0pa
Grderal Jetual Ling [tens 790350 Int.Rec_ Serwicas Gen 50,000- 50,000
Flan Lﬁn [teas (orders) Expenss - A1l Cost Eleannts BT 2T B33 535 63, 602 9,14
Total Compensstion SUBasey 536, 407 E40, 73D 95, 5669 15.03
’[ HRIS - Adwin Appninted Comp 528 733 a3y asy BT, 2k 16, 64
BOR4R Pay i AdEin 526,733 438 4&7 BT, 246 1660
of 1 THHinicat nacis devalt || 38 HR1% - Adwin Mon Appoint Goap 5 G0 5 GA-
| BOTI40 FayiCasual Mdein 5 HS55 5, B55-
i HR1% - Student Gompensation 1,584 1,564 160,049
FDr.&.CTL!E” dEta"S SE_IEEt 01210 Pay GOK-LG 1,604 1,504 10000
appropriate Actual Line lterms HRIS - Banefits 199,008 a5_598 12,454 11.45
I’EFIEII‘T. BO1318 Pay Benetits- Aapointed 109, cag a 598 12,404 11.45
Fur‘n}tura 15,670 13,778 1,201 8.57
Z - B2AE18 Furniture Purchase 15, 878 13,774 1,281 2 87
MHaote: Plan dn_atall reparts are not ST A S
currently available. 821010 Equipaent  Pirchasa 1,098 1,090-
B21110  Equi p:Gorput i Furch 5E7 587-
buppliss & Services Suamary 32, 75B A 1540 37, 408 14, 73=
Office SUpply expensas 1,750 8. 621 7.871- 449.79-
| I 28680 Supnlies:Ganeral 56 o _fiE 9,352 3,740 64~

cc without io 6

Sample of a detailed line item report:

To get hackto main repor, simply click on

one of the arrows & pop up box will

Display Actual Cost Line ltems for Cezi ® appear asking you ifyou would like to exit
— this list, click on YES.

Display Actual Cost Line Items for Cost Centers

& Document & Masterrecord [ | & B | ﬁ{lﬂﬁﬁlﬂlﬁ[ﬁ

Feport output can now be sorted, columns added,
deleted, downloaded to Excel, etc.

Cost el Posting date |Costelemn “| Costelemname |ReocNo  (Name iNama_

13102005 |T5Y0 Administ. Charges | 1000567042 [ILONE iDiploma mailing CCO23
13.10.2005 | \Administ, Charges | 1000567043 |ILONE  |Diploma mailing CQ112
13.10.2005 | |Adrminist. Charges [100D567048 |ILONE | Diploma mailing U@028



http://finance.utoronto.ca/faqs/using-excel-with-sap/
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