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Update to GTFM Policy related to Approvals of Air/Rail Travel 
 
 
The GTFM policy for air/rail travel has been recently updated to clarify the policy related to approvals of long flight 
segments. Specifically, long flight segments (i.e. exceeding 6 hours in duration) require written approval prior to the 
travel booking by the head of the unit (principal, dean, director, chair or senior executive) OR one-up approval if 
the traveller is the head of the unit if the flight expense is being reimbursed from a source other than a research 
grant.  

Examples of non-research funds that apply: 

 Operating Funds Centers 
 P.I. Funds Centers 
 PERA Funds (i.e. EXP-UTFA) 
 Non-research restricted funds (e.g., endowed chairs) 

If the expense is being reimbursed from a research grant, then the sponsor’s applicable travel policy would apply.  

 

 
 

Learn More: 

 GTFM:  Air and Rail Travel (Approvals) 
http://finance.utoronto.ca/policies/gtfm/travel-and-other-reimbursable-expenses/travel-and-other-reimbursable-expenses-
policies-and-guidelines/#airrailtravel  
 

 
                                                                                                                                                                                                                                             

ONE-ON-ONE WORK SUPPORT 

Get HELP FAST - Biweekly lunch time AMS support sessions (FIS, HRIS, RIS/MRA/MROL)       

LOCATION: 256 McCaul St., Room 103                                                                                                          

Wednesday, November 2nd      12:30pm – 2pm 

Tuesday, November 22nd         11:30am – 1pm 

  

 

TRAINING  

 FIS Training Calendar 
 

 FAST Tips Newsletter - Archive 
 

FAST STAFF 

 Financial Advisory Services & Training (FAST) 
 

 Subscribe to AMS Listserv 
 

 

http://finance.utoronto.ca/policies/gtfm/travel-and-other-reimbursable-expenses/travel-and-other-reimbursable-expenses-policies-and-guidelines/#airrailtravel
http://finance.utoronto.ca/events/category/training-support/
http://finance.utoronto.ca/fast/fast-tips-newsletter-archive/
http://finance.utoronto.ca/fast/fast-team-contacts-and-faculty-representatives/
https://easi.its.utoronto.ca/help/ams-listserv/



