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 RECORDING of July Lunch &

Learn

 August Lunch & Learn - Financial

Administration of Research 

Participant Fees 

 SIMULATION - Tracking the

Status of Workflow Purchase

Orders

 Incoming Wire Transfers and

Direct Deposits for Accounts

Receivable (A/R) Invoices

 Deleting Attachments to

Purchase Orders

 How to Stop FIS Reports that are

not Loading 

• Has your Purchase Order (PO) been

received by Procurement Services?

 Training

https://finance.utoronto.ca/
https://finance.utoronto.ca/knowledgecentre/
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If you were not able to attend the July 26th Lunch and Learn 

session presented by the FAST team (Managing Departmental 

Subordinate Bank Accounts), you can visit the resource page to 

watch the recording of the session, as well as additional 

resources. 

Do you have any ideas for topics we could address in short 30 - 

45 presentations we could tackle? 

If so, please take a few minutes to COMPLETE THIS SURVEY to 

submit your ideas for future topics. 

https://finance.utoronto.ca/fast/fis-training/fast-monthly-lunch-and-learn/
https://finance.utoronto.ca/fast/fis-training/fast-monthly-lunch-and-learn/
https://forms.office.com/r/hHvXh0gTzP
https://finance.utoronto.ca/fast/fis-training/fast-monthly-lunch-and-learn/
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Next Up - Financial Administration of Research Participant 

Fees 

Join us on Thursday, August 24th from 12pm - 1pm for our 

next Lunch & Learn session. 

Topic:  Financial Administration of Research Participant Fees 

 Defining participant fees/compensation

 Relevant GTFM policy consideration

 Back-up documentation requirements, including electronic

distribution of fees (e.g., e-gift cards)

 Additional resources

Click here to download and save the MS Teams invite. 

https://finance.utoronto.ca/wp-content/uploads/FAST-Lunch-and-Learn-Aug-2023-Financial-Administration-of-Research-Participant-Fees.ics


4

Tracking the Status of Workflow Purchase Orders 

Workflow Purchase/Lease Orders (WNB) that have a total value, 

or acquisition value over $50,000 (before tax) will be automatically 

forwarded to Procurement Services for compliance review.  

Watch this simulation to keep track of workflow POs as they move 

through the compliance review process, including the reasons for 

rejection. 

https://finance.utoronto.ca/knowledgecentre/simulation-tracking-the-status-of-workflow-purchase-orders/
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Incoming Wire Transfers and Direct Deposits for Accounts 

Receivable Invoices 

For Accounts Receivable invoices, if a customer prefers to send 

their payment via wire transfer or direct deposit it is important to 

provide them with the correct banking information. 

Read this article to learn more about where to locate the banking 

information for A/R related wire transfers. 

https://hcm17.sapsf.com/sf/learning?destUrl=https%3a%2f%2funiversi011%2eplateau%2ecom%2flearning%2fuser%2fdeeplink%5fredirect%2ejsp%3flinkId%3dITEM%5fDETAILS%26componentID%3dFIS%2d1011%26componentTypeID%3dCOURSE%26revisionDate%3d1567502100000%26fromSF%3dY&company=universi05P4
https://finance.utoronto.ca/knowledgecentre/incoming-wire-transfers-and-direct-deposits-for-accounts-receivable-invoices/
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Deleting Attachments to Purchase Orders 

If files have been attached to a Purchase/Lease Order, 

unfortunately end users will not be able to delete them in AMS. 

Read this article to learn who to contact to have any duplicate or 

unrelated files deleted. 

https://finance.utoronto.ca/knowledgecentre/deleting-attachments-to-purchase-orders/
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How to Stop FIS Reports that are Not Loading 

If you are attempting to generate a report in FIS and it is taking 

too long, or you are dreading the ominous ABAP runtime error 

message, read this article to learn how to stop the report 

execution in its tracks and restart. 

https://finance.utoronto.ca/knowledgecentre/how-to-stop-fis-reports-that-are-not-loading/
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Has your Purchase Order (PO) been received by Procurement 

Services? 

 

Workflow Purchase/Lease Orders valued over $50,000 (before 

tax) require documents, such as quotations, to be attached in 

AMS for Procurement compliance review.  

 

If you have not heard back from Procurement Services in a 

significant period of time (e.g., a few weeks), it may be a sign that 

PO was not routed to Procurement and is in HELD status.  

 

Read this article to learn how to confirm your PO has been 

submitted/routed to Procurement Services for compliance review. 

   

 

 

 

https://finance.utoronto.ca/knowledgecentre/has-your-purchase-order-po-been-received-by-procurement-services/
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The FAST team is presenting another round of Standard Curriculum course and FIS 
workshops between July ‐ September. 

These courses will train staff on how to process FIS transactions, generate reports and 
interpret policy. 

Click here to view the training calendar and register for our upcoming courses and 
workshops. 

In addition, we offer a self paced eLearning Course that covers Departmental Accounts 
Receivable Responsibilities & A/R Open Item Aging Report. 

https://finance.utoronto.ca/events/category/training-support/
https://hcm17.sapsf.com/sf/learning?destUrl=https%3a%2f%2funiversi011%2eplateau%2ecom%2flearning%2fuser%2fdeeplink%5fredirect%2ejsp%3flinkId%3dITEM%5fDETAILS%26componentID%3dFIS%2d1011%26componentTypeID%3dCOURSE%26revisionDate%3d1567502100000%26fromSF%3dY&company=universi05P4
https://hcm17.sapsf.com/sf/learning?destUrl=https%3a%2f%2funiversi011%2eplateau%2ecom%2flearning%2fuser%2fdeeplink%5fredirect%2ejsp%3flinkId%3dITEM%5fDETAILS%26componentID%3dFIS%2d1011%26componentTypeID%3dCOURSE%26revisionDate%3d1567502100000%26fromSF%3dY&com
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 FIS Training Calendar

 Newsletter - Archive

 Faculty Representatives

 Subscribe to AMS Listserv

fast.help@utoronto.ca 

TRAINING  FAST STAFF  

https://finance.utoronto.ca/events/category/training-support/
https://finance.utoronto.ca/fast-tips-newsletter-archive/
https://finance.utoronto.ca/fast/fast-team-contacts-and-faculty-representatives/
https://easi.its.utoronto.ca/resources/ams-listserv/
https://finance.utoronto.ca/fast-tip-survey/
mailto: fast.help@utoronto.ca

