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AGENDA

e Defining Cost Centers, Internal Orders

e Using the Assignment field effectively

e Deciding between the Cost Center, Internal Order and Assign
field

e Reports that bring in CCs and 10s

e Reports used with the Assignment field

Understanding cost Centers, Internal Orders and the Assign



L&L HOUSEKEEPING

The presentation is recorded and will be available to
view on the Lunch & Learn site.

Please turn off your camera and mic

The chat will open for your post any questions, which
will be addressed at the end.

There will be time for Q&A after the presentation

2025 Understanding cost Centers, Internal Orders and the Assignment field


https://finance.utoronto.ca/fast/fis-training/fast-monthly-lunch-and-learn/

WHAT ARE COST CENTERS AND INTERNAL ORDERS?

Cost Centers and Internal Orders are account codes in FIS that allow you to report on planned spending
and compare it to actual revenue and expense postings for a specific department, program or project.
Reporting is available down to the general ledger level of detail.

Key differences between the two accounts are outlined below:

Cost Center

Internal Order

Brief description

« five digit number starting witha 1 or 2
(departmental) or six digit number starting
with a 2 (Principal Investigator)

= Represents the organizational unit or
program that initiated a financial transaction

= a six digit number

= May represent an organizational unit or
program that initiated a financial
transaction

Periodic Reporting

= Fiscal year based (May 1 thru April 30)

= Non-Fiscal year based (any start or end
date, annual or "life to date")

Hierarchy « grouped to reflect the organizational + no hierarchy of its own, is linked to an
structure at U of T organizational unit through its settlement
to a Cost Center
Planning  fiscal year basis + fiscal year basis or overall
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CONTROLLING — ACCOUNT GROUPING

The Cost Centers are
organized in a hierarchy of
Nodes and Groups to
facilitate planning and
reporting.

Departments determine their

desired hierarchy based on

their reporting and planning

requirements.

@

Watch this Simulation to Learn
® how to Locate your Cost Center
Group Hierarchy

2025

Understan|
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https://utoronto.ancileuperform.com/#/content/1.11.2533
https://utoronto-admin.ancileuperform.com/ucontent/a1efbded182e4c7a86a8be72ce93744a_en-US/simulation/html/sim_auto_playback.htm

WHY USE COST CENTERS AND INTERNAL ORDERS

Cost Centers: are typically used for tracking ongoing, fiscal year-based activities
(i.e. May 1st to April 30th).

Internal Orders: are used for short term activity tracking or for long term non-fiscal
year-based activities.

When posting transactions either a Cost Center OR Internal Order is used, but not
both. The risk of posting to both is inaccurate and possible duplicate reporting.

E@\ Click here to read the Knowledge Centre article on this topic.
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https://finance.utoronto.ca/knowledgecentre/cost-centers-and-internal-orders-whats-the-difference/

WHAT IS THE ASSIGNMENT FIELD?

The Assignment field is a reporting tool used to organize all postings to
Cost Centers or Internal Orders by a case and space sensitive
Assignment (a.k.a., Allocation), regardless of the general ledger.

Read this Knowledge Centre article to learn more.
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https://finance.utoronto.ca/knowledgecentre/cost-centers-internal-orders-assignment-fields-one-just-right/

Which one is just right in your situation?

Cost Centers Internal Orders Assignment Field

Can you make a plan? Yes Yes No
(based on fiscal year) (can be based on fiscal
year or longer)

Can you create your No No Yes

own?

Can you edit after the No No Yes
transaction has been (but they are CASE and
posted? SPACE sensitive)

Reporting Period Based on fiscal year Independent of fiscal NIA
based on fiscal year)?

Read this Knowledge Centre article to learn more.


https://finance.utoronto.ca/knowledgecentre/cost-centers-internal-orders-assignment-fields-one-just-right/

FIS Reports to use

There are variety of FIS reports that enable you to gain insights
from the data tracked using the Cost Centers, Internal Orders
and Assignment field.

Planning and Analysis reports:
* ZS0O1 — CC with 10: Plan & Actuals report
e 7ZS03 — CC without 10: Plan & Actuals report '

Line-ltem reports:

* ZFO07 - Cost Center Funding by Allocation report
KSB1 - Cost Center: Actuals Line Items report
KOB1l - Orders: Actuals Line Items report
ZFIR0O79 — Fl Postings Line Items report
ZFIRO79A — All Postings Line Items report (includes
commitments)

Knowledge Centre articles on reporting.

Understanding cost Centers, Internal Orders and the Assignment field 4
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https://finance.utoronto.ca/wp-content/uploads/2016/02/Cost-Center-without-and-with-Internal-Orders-Plan-and-Actuals-2Feb3.pdf
https://finance.utoronto.ca/wp-content/uploads/2016/02/Cost-Center-without-and-with-Internal-Orders-Plan-and-Actuals-2Feb3.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/fipostings.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/allpostings.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/allpostings.pdf
https://finance.utoronto.ca/knowledgebase_category/reporting/

The ZSO1 - CC with 10:
Plan & Actuals and the
Z2S03 — CC without I0:
Plan & Actuals reports
provide a comparison of
Controlling (CO) Plans to
actual revenues and

expenses and analyze the
variances.

These reports do not

include any amounts

related commitments
(reserves).

Plan vs. Actuals Reports

default view is
Plan / Act /
Variance by
Cost Element
& Cost Center

data can be viewed in Excel via SAP Office Integration

/

Cost Centr
Ta ) 4g [

Repors
> [2] CostCentre Report - Rows

select to
display
alternate view
of Summary
Totals by
Cost
Element for
the entire
range of Cost
Centers
selected.

/

eport - Rows

s Wil EYEG
B =sessess

[B] CostCenter Raport- Columns

Expand or =7
collapse each
group of Cost
Elements

1 descending

Select columns and
sort data ascending or

RPT  Z503-02A CC wio 10 Plan & Actuals
GR (X503
LIB:1VK

CC wio I0: Plan & Actuals

CONTROL AREA- UOFT PAGE 1 0OF 2
YRS 2020 2028 RUN DATE: 85.11.2818

FER 1 12 RUN TIME: 15:19:18
VERSION: 0

SELECTED COST ELM/GR: UOFT-ALL  UofT All Cost Elemants
SELECTED COST CTRI/GR: 11048 1104Cost Center Group

Cost element/cost center

AR A mm M a

Academic 5tipend Expense

800119 Course stipend:Genaral
Academic Other Salary Expenses
800230 Comp:Ac:Guest Lecture Fee

800752 Salary:CDN-Graduate

Rdministrative 5alary Expenses
800423 Comp:Adain:BilledTolofT

Fringe Benefits Expenses
800070 Fringe Bene Ext Payr
HRIS - Student Compensation
801338 Pay:CDN-Post Doc Fal
BE1331 Pay.Fgn-Post Doc Fel
Equipment

821420 Equip:Copiers:Leased
Supplies & Services Summary
Office Supply expenses
8250008 Supplies: General
825608 Printed Material fpub
825800 Office Supplies

Flan costs Act costs ¥ar (abs) ¥ar (%)
3,967 3,967 100, 08
3,967 3, 967 100, 08
76,705 14,333 62,371 81.3
TH, 246 14,333 6,913 8095
1,458 1,458 100,008
3,719 3. 789 10@. 08

double click on any Cost Element item to
drilldown to the detailed line item reports
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https://finance.utoronto.ca/wp-content/uploads/2016/02/Cost-Center-without-and-with-Internal-Orders-Plan-and-Actuals-2Feb3.pdf
https://finance.utoronto.ca/wp-content/uploads/2016/02/Cost-Center-without-and-with-Internal-Orders-Plan-and-Actuals-2Feb3.pdf
https://finance.utoronto.ca/wp-content/uploads/2016/02/Cost-Center-without-and-with-Internal-Orders-Plan-and-Actuals-2Feb3.pdf
https://finance.utoronto.ca/wp-content/uploads/2016/02/Cost-Center-without-and-with-Internal-Orders-Plan-and-Actuals-2Feb3.pdf

ALLOCATION REPORTS — COST CENTER FUNDING

S O «»

BY ALLOCATION

Allocation:

Hc Eay Surwvey)

CF CTR Fund

Cost Eent/ElemInt

Aetual Amovnt Doec ID

Post

Line Item Text

LUUO LD

LLusu / ualﬁﬂ

63.56 2100000100

12.09.2019

PCFISTRAINOS03

oy p—

Allocation:

HcEay Survey

63.56

University of Toront

Cost Center User Report

Fiscal Period: 2019 [/ 001 to 012

Controlling Area: UOFT

Page 1 of 5
Program ZFIRO22B /ONA
User PARAMRAM

Date a7/05/19

Time 1640

Subtotaled by
Allocation

CF CTR Fund

Cost Celter Element

Acrtual Amount Doc ID

PnsE',/”" Line Item Text

lougls
100518
100818

Total:

gas060
g350a0
835060

63.4l1
63.41
63.41

12.09. 2019
06.08. 2019

Postage for McKay Survay
Reimh Casey Fistrain Exp Stationery July
Postage Mc Kay Survey

190.23

lﬁ.f'?.zﬂl‘!

double click anywhere on document line to drilldown to Document Overview
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LINE ITEMS REPORTS

Line-Item reports, such as ZFIR079/ZFIR079A, or KSB1/KOB1 provide users with flexibility to create the
report that best meets their needs using filters, subtotal and other features.

FI Postings: Line Items by Document Number (w/ addnal flds) The OUtpUt lists all the

@ B 0BT % B =% [ [iSelctons 8 transactions that fit the
FI Postings: Lne Items by Document Number (w/ addnal flds) Criteria, typlCa”y

15.03.2022 14:43:49 SUthta”ed by GL
Account by default, but

Fl doc.no.  GI/L Acct G/L Acct Long Text e Pymt Bdgt Cost Ctr Order Funds Ctr Fund Commitment item Line ltem Text Posting Date Doc. Date

e D e e e L o e e CaN also be subtotalled
3000423541 Photocopy:coin machine 132.74- 29440 109600 EXT-INC-PHOTOCPY Student serv. copier revenue, Jan 2022 23.02.2022 22.02.2022
3000423542 Photocopy:coin machine 132.74- 29440 109600 EXT-INC-PHOTOCPY Jan 2022 Student Serv, Copier Revenue 23.02.2022 22.02.2022 by COSt Ce nter O r
3000423543 Photocopy:coin machine 132.74- 29440 109600 EXT-INC-PHOTOCPY Student Service Jan 2022 Copier Revenue 23.02.2022 22.02.2022 I t I O d
3000423544 Photocopy:coin machine 132.74- 29440 109600 EXT-INC-PHOTOCPY Student Serv.Copier Revenue, Jan 2022 22.02.2022 22.02.2022 n ern a r e r
3000423545 Photocopy:coin machine 132.74- 29440 109600 EXT-INC-PHOTOCPY Student serv copier revenue Jan 2022 23.02.2022 22.02.2022
3000423546 Photocopy:coin machine 132.74- 29440 109600 EXT-INC-PHOTOCPY Student copier revenue Jan 2022 23.02.2022 22.02.2022
3000423547 Photocopy:coin machine 132.74- 29440 109600 EXT-INC-PHOTOCPY  Jan 2022, copier revenue 23.02.2022 22.02.2022 U Sers can rearran g e
3000423557 Photocopy:coin maching i p440 109600 EXT-INC-PHOTOCPY Student ServCopier Revenue Jan 2022 02.03.2022 22.02.2022

7570108 columns, filter, subtotal,
5000604812 820010 Fumniture:Purchase i) 440 109600 FURN-PUR 4949, Patrick Cassidy 14032022 14.03.2022 . i
5000804751 = e 10,341.00 29440 109600 FURN-PUR 07.032022 07.03.2022 h |d e COI umns an d b rin g
1001683730 =R 101854 29440 109600 FURN-PUR Correct FC for 1904813668 Inv 1676 -Exact Fumitur  28.02.2022 22.02.2022
5000604750 T 5,170.50- 29440 109600 FURN-PUR e 24022022 24022022
5000604749 Furniture:Purchase 5,170.50 29440 109600 FURN-PUR test 24.02.2022 24.02.2022 in hidden columns such
1001683728 Furniture:Purchase 1,018.54 29440 109600 FURN-PUR correct FC and CC for 1904813668 23.02.2022 22022022 .

1904813631 Furniture:Purchase 1,855.10 29440 109600 FURN-PUR 384852, Exact Furniture, office chairs and pens 11.02.2022 01.12.2021 aS th e Ass I g n me nt

field.
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