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AGENDA

• Why is it important to review your FIS reports regularly, 
particularly near the end of the FY?

• Reports for monitoring Funds Centers

• Reports to review in the fiscal year

• Q&A
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LEARNING OBJECTIVE

This session will explore various FIS reports that can aid in managing operating 
budgets near the end of the fiscal year and in the new fiscal year, particularly to 
address potential budget shortfalls due to payroll.
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BUDGET CONSIDERATIONS NEAR THE END OF 
THE FISCAL YEAR

As we approach fiscal year end, departments are monitoring 
their operating funds centers for:

• Funds availability
• Budget shortfalls and surpluses
• Commitments (i.e., Purchase Orders, Earmarked Funds 

and Purchase Requisitions)
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REPORTS FOR MONITORING FUNDS CENTERS

The following reports can assist departments with monitoring their operating Funds 
Centers:
• ZFTR111 – Funds Center Report (fixed format and spreadsheet view)
• ZFTR008 – Total Funding Activity report
• ZFTR106 – Monthly Statement of Accounts
• Payroll Reservation Overdraft Report
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https://finance.utoronto.ca/wp-content/uploads/2015/10/fcrpt.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/fcrpt.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/fcrpt.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Total_Funding_Activity.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Total_Funding_Activity.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Total_Funding_Activity.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Total_Funding_Activity.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Statement_of_Accounts_Funds_Center_and_Non-Research.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Statement_of_Accounts_Funds_Center_and_Non-Research.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Statement_of_Accounts_Funds_Center_and_Non-Research.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Statement_of_Accounts_Funds_Center_and_Non-Research.pdf
https://utoronto.sharepoint.com/sites/psec-hris/_layouts/15/viewer.aspx?sourcedoc=%7b195e7521-c2e1-44e5-9e7e-05fff4a0b9d1%7d
https://utoronto.sharepoint.com/sites/psec-hris/_layouts/15/viewer.aspx?sourcedoc=%7b195e7521-c2e1-44e5-9e7e-05fff4a0b9d1%7d
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ZFTR111 – FUND CENTER REPORT

The ZFTR111 – Funds Center Report is a summary level FIS report used to 
display the original/revised budget, commitments and actuals and revenue 
variance/funds available for a single or group of Funds Centers.

The report provides:

• Fiscal year summary and detailed line-item display of transactions 
based on Commitment Items for FC or FC Hierarchy.

• View of net totals of any over/underspending against the expense budget

• View of shortfall/surplus in actual revenue/recoveries against budget.
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Click here for the reference guide.

https://finance.utoronto.ca/wp-content/uploads/2015/10/fcrpt.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/fcrpt.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/fcrpt.pdf
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ZFTR111 – FUNDS CENTER REPORT

In this example, it 
shows the real-time 
status of a Funds 
Center hierarchy, 
and outlines the net 
budget position at 
this point in time. 

Operating Reserve Amount

+

=



2026

ZFTR111 – FUNDS CENTER REPORT (ALTERNATE OUTPUT VIEW)

Alternatively, when 
running the report 
for a Funds Center 
hierarchy, if you 
select “Spreadsheet 
format” with the 
“/FC R&E” layout, it 
will show the funds 
available/revenue 
variance for ALL the 
FCs individually.

Identify the 
Operating 
Reserve for 
individual  FC 
104128

Total Operating Reserve for the FC Hierarchy
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ZFTR111 – MONTHLY STATEMENT OF ACCOUNTS

The ZFTR111 – Statement of Accounts is commonly used to view 
both summary and detailed activity in operating Funds Centers or 
Funds Center/(non-research)Funds, such as trust funds. 

It is an extract report that shows a snapshot at the end of a month, 
and used for month end reconciliation. 
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https://finance.utoronto.ca/wp-content/uploads/2015/11/Statement_of_Accounts_Funds_Center_and_Non-Research.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Statement_of_Accounts_Funds_Center_and_Non-Research.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Statement_of_Accounts_Funds_Center_and_Non-Research.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Statement_of_Accounts_Funds_Center_and_Non-Research.pdf
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ZFTR111 – MONTHLY STATEMENT OF ACCOUNTS

Example: NSF Funds due 
to partial payroll 
reserve.

HRIS attempting to 
reserve $5000 for future 
month’s pay, but was 
only able to reserve 
$3869,91 due to 
insufficient funds. 

Departments should 
resolve this to prevent a 
deficit at the end of the 
fiscal year.
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PAYROLL RESERVATION OVERDRAFT REPORT

The Payroll Reservation Overdraft report is used during month end reconciliation between HRIS and 
FIS to show all payroll reserves that were unable to post/reserve completely

Link to reference guide.
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https://utoronto.sharepoint.com/sites/psec-hris/_layouts/15/viewer.aspx?sourcedoc=%7b195e7521-c2e1-44e5-9e7e-05fff4a0b9d1%7d
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FIS REPORTS TO RUN IN THE NEW FY

In the new fiscal year, there are several FIS reports that 
may aid in managing your operating funds centers.

Specif ically:

• ZFIR056 - Budget Carryforward Report

• ZFIR055 – Open Commitment Carry Forward Report
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https://finance.utoronto.ca/wp-content/uploads/2015/11/Budget-Carry-Forward-Converted.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Budget-Carry-Forward-Converted.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Budget-Carry-Forward-Converted.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Budget-Carry-Forward-Converted.pdf
http://finance.utoronto.ca/wp-content/uploads/2015/11/Open-Commitment-Carry-Forward-Converted.pdf
http://finance.utoronto.ca/wp-content/uploads/2015/11/Open-Commitment-Carry-Forward-Converted.pdf
http://finance.utoronto.ca/wp-content/uploads/2015/11/Open-Commitment-Carry-Forward-Converted.pdf
http://finance.utoronto.ca/wp-content/uploads/2015/11/Open-Commitment-Carry-Forward-Converted.pdf


ZFIR056 – BUDGET CARRYFORWARD REPORT

Click “Excel Overview” to download into 

Operating 
Reserves from 
previous fiscal 
year (i.e. 2026) – 
referred to as 
Carryforward 
Sender 

Operati  
Reserve   
the curr  
fiscal ye  
referred   
Carryfo  
Receive

The ZFIR056 – Budget 
Carryforward Report is commonly 
used at the beginning of a new 
fiscal year to view the total 
operating reserves ( i .e. ,  
carryforward) by divisions, funds 
centers and Commitment Items. 

It  groups the operating reserves 
into the fol lowing categories:

• 01 – Budget for external 
Purchase Orders

• 03 – Budget for Manual 
Reserves/Earmarked Funds

• 04 – Budget for Accountable 
Advance requests (down 

payment) where cheque 
has NOT been issued

• 05 – Purchase Requisit ions

• 11 – Residual Budget

https://finance.utoronto.ca/wp-content/uploads/2015/11/Budget-Carry-Forward-Converted.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Budget-Carry-Forward-Converted.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Budget-Carry-Forward-Converted.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Budget-Carry-Forward-Converted.pdf


ZFIR055 – OPEN COMMITMENT CARRYFORWARD REPORT
The ZFIR055 – Open Commitment Carryfoward Report is used at the start of a new fiscal year to 
report on Commitments (i.e., Purchase Orders, Earmarked Funds, Purchase Requisitions) that 
were carried forward from the prior fiscal year. 

It is important to review these to determine if any are no longer necessary, and to release the 
associated when appropriate reserves.
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FAST Team
For question regarding FIS reports contact your FAST Team 
representative.

WHO DO I CONTACT?
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https://finance.utoronto.ca/fast/fast-team-contacts-and-faculty-representatives/
https://finance.utoronto.ca/fast/fast-team-contacts-and-faculty-representatives/
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THANK YOU!
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